Merging Data With a Template

Prepare a detailed
contract (‘template’) that
contains the wording you
will want to re-use.

It must contain a
placeholder “??7?’ tag for

each item of defined data
you want to extract.

Please note: This
contract must be set as
a template in the
platform.

5.

Verify that
the data
matches in
the two
columns.
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You can extract data
oews : from a contract with
the same tagged data
P - , as the placeholders in

step one (‘source’).

. « Select ‘Merge Data
with Template’ from
the blue drop-down
‘Actions’ menu.

Please note: This
contract must be
editable — a draft, a
i draft bindable quote,
or a draft firm order.

The resulting
combined contract
contains the full text
of the ‘template’ and
populates the data
from the ‘source’ into
the matching
placeholder tag
fields.

Please note: This
process overwrites
the ‘source’ contract.
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Merge Data with Template x

@  The Merge Data with Template’ process extracts defined data tagged values (only) from a source contract and
uses them to populate the matching tagged placeholders in the sslected template.

The source contract must share a fully compatible set of defined data tags and values with the template.
Warning: this process will NOT transfer any surrounding, non-tagged text in the source contract.

Consider using the 'Compare' functionality to cross-check the original contract with the contract after the template
has been appiied to discover and assess any differances.

| understand that the resulting contract produced by this process must be carefully checked.

|

Read the notice, tick the box to confirm your
understanding of the process, and click ‘Proceed’.

Please note: Only matching data fields are
preserved. All other text and data is discarded.

B e,
Risk Overview History Risk Settings
Aviation {7} ons o ~
Lightweight @

Source
Nona
{73 Dratt

B2317WST380529110

After merging, the resulting contract has replaced
the lightweight source.

Please note: The original ‘source’ contract is not

preserved. _
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