
1 

Whole-Contract Editing Using the ‘Edit All’ Button  
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3. 

The document switches to ‘Edit All’ mode, as indicated 
by the bar at the bottom of the screen. 

Both discarding and saving changes have a confirmation 
step to avoid accidental issues. 

6. 

Click on a contract heading’s text to select that text as the 
current editing focus. All editorial functions are available. 
Headings themselves are not editable in this mode. 

Clicking on a different contract heading’s text switches 
the focus to that text.   

Click ‘Edit All’ to edit a contract at draft stages as a 
single document rather than heading-by-heading. 

Outside ‘Edit All’ mode, click on ‘Show Edits’ to highlight 
changes in the document. 


