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Tracking User Stamp Access with the Assigned Users Report

1. 2.

3. 4.

The report lists a separate row for each stamp that a user has access to in each of their teams. 
Stamps available to a user under multiple teams are listed multiple times. By default, this is 
sorted first by user name and then by team name, so that it is easy to see which stamps are 
available to a user under each of their teams.

Save the .csv spreadsheet export somewhere convenient. 

The report contains full details of each stamp in each row that it appears, including its category, 
description, code, and all other recorded information. Please note that because the report is 
user-led, stamps that have not been assigned to any users are not included.

To see which users have access to which stamps, run a stamp access report. On the ‘Stamps’ 
panel of the Admin Portal, click the ‘Export Assigned Users’ button. 
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